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PART  I

National Employment Data

Learning Goals for Part I:

• Navigate the Bureau of Labor Statistics Website 
to find monthly jobs employment data

• Retrieve employment data for a specific sector, 
i.e. Private or Public

• Retrieve employment data for a specific range 
of time

• Graph the data retrieved



STEP 1:  

Select subject area

From the dropdown list of 

“Subjects,” select 

“National Employment.” 



STEP 2:  

Scroll to “Historical Data”

On the “National Employment” 

page, scroll down until you get 

to the Historical Data and 

click on the link for the 

“Access to historical data for 

the ‘B’ tables of the 

Employment Situation News 

Release.” 



STEP 3:  

Choose the correct data set 
(#1 for general employment 
numbers)

There are several options 

to view on the “Access to 

historical data” page. 

If you are looking for 

general employment 

numbers, you will want 

to select the first option: 

“Employees on nonfarm 

payrolls by industry 

sector and selected 

industry detail.” 



STEP 4:  
Select the industry sector 

STEP 5:
Retrieve data

There is a long list of various industry sectors grouped into two major categories: 

(1) Total Private, and (2) Government (down at the bottom of the page).

To see the job numbers for the private sector, check the box for “Total Private.” You will also 

want to check the box for “Seasonally Adjusted”  (Checking this box does not alter the data, but 

evens out seasonal variations so that trends are more easily recognized once the data is graphed).

To see public sector employment, scroll down to Government. You can choose to view all 

public sector employment, or choose a specific level (Federal, State, or Local). 

When you’ve selected the sector of employment you want 

to see, scroll down and select the “Retrieve data” button.



STEP 6:  

Adjust output options as desired

Once you have retrieved the data, 

you can adjust for the date range 

you want, and you can check the 

box to include graphs. 

To see the changes you made to the 

output, you have to click on the 

“GO” button after making those 

changes. 



STEP 7:  

Complete. 

Review your data. 

(If you included graphs, you 

will get graphs for BOTH 

non-seasonally adjusted and 

seasonally adjusted data.

Download as a spreadsheet 

file if you like.

Next: Unemployment and 

Labor Force Participation



PART  II

National Unemployment Data

Unemployment, Labor Force Participation, and more

Learning Goals for Part I:

• Navigate the Bureau of Labor Statistics Website 
to find monthly unemployment data

• Retrieve unemployment data for various 
measures:  Unemployment Rate, Employment to 
Population Ratio, Labor Force Participation, etc.

• Retrieve unemployment data for a specific range 
of time

• Graph the data retrieved



From the dropdown list of “Subjects,” 

select “National Unemployment Rate.” 

STEP 1:  

Select subject area



STEP 2:  

Scroll to “Historical Data”

On the “National 

Unemployment Rate” page, 

scroll down until you get to the 

Historical News Release 

Tables. 

Under “Historical ‘A’ Tables,” 

click on the link for the 

“Employment Situation News 

Release Monthly.” 



STEP 3:  

Choose the correct data set 

There are several options to 

view on this page. Which one 

you choose will depend on 

what specific information you 

are seeking. 

If you are looking for general 

UNEMPLOYMENT 

information, use Table A-1

On this table you will be able 

to find the 

• Unemployment Rate

• Participation Rate

• Employment to 

Population Ratio

• Not in the labor force

• Persons who currently 

want a job (but are not in 

the labor force)



STEP 4:  

Select desired data 
and 
“Retrieve Data”

Choose what information you 

need. If you want to see the 

general trends for graphing, be 

certain to check the 

“Seasonally Adjusted” box for 

that data.

Once you have made your 

selections, scroll down to the 

bottom of the tables and click 

the “Retrieve Data” button.



STEP 5:  

Adjust output options as desired

Once you have retrieved the data, 

you can adjust for the date range 

you want, and you can check the 

box to include graphs. 

To see the changes you made to the 

output, you have to click on the 

“GO” button after making those 

changes. 

Review your data. 

Download as a spreadsheet file if 

you like.


